Fund for Public Health in New York [image: image1.png]



291 Broadway, 17th Floor, New York, NY 10007 

Phone: (212) 266-7820 ( Fax: (212) 693-1856 ( www.fphny.org
Job Title:                     Part-time Policy Analyst (20 hours/week through 6/30/12)
 

Organization:
Fund for Public Health in New York - NYC Department of Health and Mental Hygiene –  Bureau of Policy Development, Division of Policy and External Affairs
Position Reports to:
Assistant Commissioner
The Fund for Public Health in New York, Inc. (FPHNY) is a 501(c)3 non-profit organization that is dedicated to the advancement of the health and well-being of all New Yorkers.  To this end, in partnership with the New York City Department of Health and Mental Hygiene (DOHMH), FPHNY implements programs to address pressing public health needs, fosters private sector support to enhance health and health care, and helps educate the public regarding the protection of individual, family and community health.

BRIEF SUMMARY OF THE PROGRAM 

	The Bureau of Policy Development coordinates and conducts research and analyses for the identification and development of new policy initiatives; develops and advocates for the Agency's city, state, and federal agenda; and works with external stakeholders to foster partnerships to support Agency initiatives.  

 

The Bureau of Policy Development oversees Take Care New York and Big Cities Health Coalition activities, and coordinates the Health in All Policies workgroup.  


	 


POSITION OVERVIEW:

Under the guidance of the Assistant Commissioner for Policy Development, a part-time policy analyst  will support the ongoing work with the National Association of County and City Health Officials (NACCHO) as its Urban Public Health Caucus (UPHC) comes to fruition.  The policy analyst will also assist in continuing to strengthen inter-jurisdictional partnerships and national advocacy among Big Cities Health Coalition members (BCHC). 

RESPONSIBILITIES:

The policy analyst hired under this grant will assist in convening, facilitating and supporting the ongoing sharing of information and best practices, and joint efforts in the areas of policy development and advocacy that are uniquely relevant to big city health departments. 
Moreover, the policy analyst will serve as an assistant liaison with NACCHO to ensure communication is maintained between the BCHC and the new UPHC. Under the guidance of the Assistant Commissioner for Policy Development, and in association with a senior policy analyst, the policy analyst would perform the following activities:

· Conduct multi-city research and analysis such as best practices and policy research, as requested by BCHC members

· Monitor and research literature, best practices and emerging issues and trends to identify promising approaches and analyses that can advance policy

· Assist in developing, analyzing and implementing potential policy/advocacy issues that are uniquely relevant to big cities 

· Draft  briefings, presentations and other materials to support policymaking/advocacy

· Track and help coordinate policy activities among BCHC members

· Assist in identifying and engaging external partners and supporters

· Coordinate BCHC conference calls and other joint activities and documenting all phone calls, discussions and meetings 
· Assist in managing shared information for BCHC projects

· Facilitate communications with NACCHO on matters of mutual interest and concern

QUALIFICATIONS:

The ideal candidate should have an MPH or MPP degree with a focus on public health, health policy, health systems or similar focus to ensure his/her ability to understand and facilitate conversations and analysis on a variety of public health topics and to effectively communicate with high-level staff from BCHC jurisdictions. 
Preferred Qualifications: 
· Superior research, writing and analytical skills using programs such as Access or SPSS
· Transcript, writing sample and references required
· 1 year of experience in public policy and/or government preferred  

· Strong organizational, multitasking and communication skills.

· Working knowledge of Microsoft Excel, Access, Word and PowerPoint.  

· Strong internet research skills using programs such as LexisNexis

SALARY AND BENEFITS:

 The salary  for this position is:  $22.00 - $30.00 per hour depending upon experience and salary history.

TO APPLY: To apply, send Resume, with Cover Letter, to: mbrooks3@health.nyc.gov  indicating “PT Policy Analyst_your name” in subject line.  

The Fund for Public Health in New York, Inc., is an Equal Opportunity Employer and encourages a diverse pool of candidates to apply.

